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City of Flagler Beach

Building & Zoning Department

PO Box 70

116 South 3rd Street

Flagler Beach, Florida  32136

Phone (386) 517-2000. Fax (386) 517-2016 

www.cityofflaglerbeach.com
Dear New Business Owner,

The City of Flagler Beach welcomes you into our business community. The Local Business Tax Receipt (LBTR), formerly known as an Occupational License, is required for businesses that have a physical address within the city limits of Flagler Beach. 

 This package has been developed to provide guidelines including the documentation required to complete your LBTR application. Please be advised that this is meant for informational purposes only.  Please read the entire package and keep the informational documents for your records.  You need only to submit the application and the required documents listed on page five.  A checklist has been provided for your convenience. 
The LBTR Division hours are 8:00 a.m. to 5:00 p.m., Monday through Friday.

If we can be of further assistance to you, please call us at

(386) 517-2000 (ext. 231). 
Important Information

· As authorized by Chapter 205, Florida Statutes, a Local Business Tax Receipt (LBTR), formerly known as an Occupational License, shall be valid from October 1st of each year and shall expire on September 30th of the succeeding year.

· An Application Review Fee of sixty dollars ($60.00) is required upon submittal of your application for a new LBTR along with a fifty dollar ($50.00) fire inspection fee. 
· If a fire re-inspection is required there will be an additional fifty dollar ($50.00) fire re-inspection fee.

· The annual fee for each LBTR is fifty dollars ($50.00).
· A half-year rate of twenty-five dollars ($25.00) shall be in effect after March 31st of each year.

· LBTR renewals are due and payable on or before September 30th of each year.

· LBTR’s that are not paid by September 30th shall be deemed delinquent and subject to a penalty of ten percent (10%) for the month of October, plus an additional five percent (5%) penalty for each subsequent month of delinquency until paid up to twenty five percent (25%).

· If a business is sold, an application for the LBTR transfer shall be made within ten (10) days of the sale, otherwise, a new LBTR shall be required.  A transfer fee of eight dollars ($8.00) will be required to transfer the LBTR.

· Any person who engages in any business, occupation or profession without first obtaining a LBTR, if required, is subject to penalties, fines, and possible civil actions.

· LBTR’s must be conspicuously displayed at all times in a public portion of the business, readily visible to patrons and City License Inspectors.

· It is the Business Owner’s responsibility to inform the City of any changes to the mailing address, change of location or if the business closes.
· A new LBTR application must be completed for a change of location.  The LBTR may be transferred to a new location if deemed consistent with the zoning classification as determined by the Planning and Zoning Director.
· ANY change in the name of the Business requires a NEW LBTR.

· ALL signage must be approved by the Building Department prior to installation.  Signs are allowed inside the windows and are exempt from permits. Temporary banner permits for a period not to exceed 30 days are allowed but require an application. There is no charge for a temporary banner permit. 
General Information

All new businesses operating in a different capacity from the previous business is considered a change of use and may require improvements to comply with State and City code requirements such as:
· As a property owner or tenant you may be required to remove architectural barriers to comply with The American Disabilities Act (ADA). Complete compliance with handicapped accessibility will be required.  Florida utilizes the Florida Accessibility Code.
To view the requirements online go to: FLORIDABUILDING.ORG
· Install emergency lighting near the bathrooms (must be installed and permitted through a Florida State Licensed electrician).

· Install lighted exit sign at front entrance and possibly rear, depending on the distance of travel and determined by the Fire Inspector (must be installed and permitted by a Florida State Licensed electrician).

· There may be other requirements mandated by the Fire Inspector.

· Parking improvements.

· We advise you to consult a LICENSED contractor to ensure compliance with the Florida Building codes for commercial use.

You may call the Building & Zoning Department for more information or to make an appointment with the Planning and Zoning Director (Extension 230) to discuss zoning and parking issues. 

Building & Zoning Department…………………………………...….(386) 517-2000 Ext.230
Flagler Beach Fire Services FOR FIRE INSPECTIONS………… (386) 517-2010
State Contacts:
	Agency
	Contact #
	Website
	 

	State of Florida
	
	MYFLORIDA.COM
	Starting a Business in FL

	Division of Hotels and Restaurants
	850-487-1395
	MYFLORIDIA.COM/DBPR
	Food Service

	Division of Alcohol and Tobacco
	850-487-1395
	MYFLORIDA.COM/DBPR
	Alcohol Sales

	Department of Revenue
	386-274-6600
	MYFLORIDA.COM/DOR
	Sales Tax Registration

	Florida Division of Corporations
	850-245-6058
	SUNBIZ.ORG
	Fictitious name / Corp.

	Department of Agriculture
	850-488-3022
	DOACS.STATE.FL.US/
	Pre-packaged foods


Social Security Number Collection Policy

The City of Flagler Beach recognizes that an individual’s Social Security Number is a unique form of identification that can be utilized to obtain sensitive information regarding that particular individual.  However, we must collect this information to properly perform our duties and functions as a municipal corporation and to ensure such duties and functions are performed accurately and efficiently.  Due to the sensitive nature of an individual’s Social Security Number and in accordance with Sec. 119.071 (5) F.S. we are providing you with this statement.

A Business Tax Receipt may not be issued unless the Federal Employer Identification number or Social Security number is obtained from the person to be taxed pursuant to F.S. 205.054(5).

Local Business Tax Receipt  (LBTR) Application

Checklist

             √                                                                                                                                                 CITY
Staff Initials
1. □ Completed LBTR Application.                                                                             _______
2. □ Completed LBTR Routing Slip. The Fire Inspector must sign the FIRE 
            DEPARTMENT section prior to submitting the application for approval.          ________
3. □ A copy of the current fictitious name registration issued by the Division of
           Corporations of the Department of State or if the business is a
           Corporation, a copy of the certification issued by the Division of 
           Corporations of the Department of State and/or a copy of the corporate 
4.            seal.                                                                                                                   ________
5. □ A copy of your State License(s) issued by the Department of Business 
           and Professional Regulations if required for your Business.                         ________
6. □ Copy of General Liability Insurance.                                                                  ________ 
7. □ Copy of Recorded Warranty Deed or Lease.                                                     ________
8. □ Copy of Alcoholic Beverage License, if applicable.                                          ________
9. □ Copy of Food Service Inspection, if applicable.                                                ________
10. □ Sale Tax Certificate                                                                                            ________  
11. □ Application Review Fee of $60.00                                                                      ________
12. □ Fire Inspection Fee of $50.00.






    ________

                     If a re-inspection is required there will be an additional $50.00 charge.
ALL OF THE APPLICABLE DOCUMENTS LISTED ABOVE MUST BE SUBMITTED WITH THE COMPLETED APPLICATION FOR APPROVAL.
$50.00 Annual LBTR fee is due after approval.
CITY OF FLAGLER BEACH

LOCAL BUSINESS TAX RECEIPT APPLICATION

Please complete all applicable items that pertain to your particular business application request.  Knowingly filing false information, and/or failure to complete the application could result in the application being denied or your license being revoked.  

Business Name: ________________________________________________________________

Type of Business: _______________________________________________________________





(Please give details of business activity)

Please indicate your business’ legal classification:
____ Sole Proprietor ____ Corporation ____ Partnership

 





____ Professional Association _____ Other Legal Entity  

Physical Address of Business:  ____________________________________________________

Mailing Address of Business:  _____________________________________________________

Business Phone: ____________ Home Phone: _____________ E- mail: ___________________
Applicant’s Name: ______________________ 
Relationship to Business: _______________

Applicant’s Mailing Address: _____________________________________________________

State License # (If required): ___________________________
SS # or FEIN # __________________________________
                                                                                                                                                   Required by F.S. 205.054(5)
Legal Description of Business Location:          

Parcel Number: __________________________________________________________________________________________
Subdivision: ________________________________________________      
 Block: _________    
 Lot: ___________               

Business Location Zoning District: __________________ Previous business or use at this location:  ______________________

List any other businesses or activities conducted at the same location:  

____________________________________________________________________________________________________________________________________________________________

Describe any signage planned:  _________________________________________________________

Note:  The Planning and Zoning Director must approve all proposed signage. You will need to apply for and obtain a building permit after approval is obtained.

Describe any modifications planned for the existing building, structure or premises: Note:  May require other City approval(s); building permits. □ Internal Renovations  □ Addition __________________________________________________________________________________________________________________________________________________________________________
*********************************************************************************************************************

I certify to the best of my knowledge all answers given above are true and correct.

________________________________________________________

_______________________________

Signature of Applicant                                           


Date

Local Business Tax Receipt Routing Slip

Business Name: ________________________________________________________________________________

Business Address: ______________________________________________________________________________

FIRE DEPARTMENT – Contact Flagler Beach Fire Department for an inspection 386-517-2010.
Comments: ___________________________________________________________________________________

Approved:  ( Yes     ( No

Signature: _____________________________               
Date: ______________

FOOD SERVICE 




 ALCOHOLIC BEVERAGE 
Transfer:     ( Yes    ( No




Transfer:      ( Yes     ( No

Approved:  ( Yes
 ( No
Date Valid: _________

Approved:   ( Yes     (  No    Date Valid:________

DBPR License #________________



DBPR License #_________________

Licensee Name: ________________



Licensee Name:_________________

Contact the Department of Business and Professional Regulations, Division of Hotels and Restaurants (DBPR) (850) 487-1395.
BUILDING INSPECTION – All business property must be in compliance with Commercial Building Code.  Proof of compliance must be provided.  If renovations were made, the Licensed Contractor who performed the work should be able to provide this for you.  

 Comments: _____________________________________________________________________________
 

Approved:  ( Yes      ( No


Signature: _____________________________________
Date:  _________________

Submit completed form to the Flagler Beach Building Department for zoning/final review.

ZONING REVIEW 

Comments:  ___________________________________________________________________________________


      ___________________________________________________________________________________

Approved:   ( Yes     ( No  


Signature:  _____________________________________
Date:  __________________

                                                                                                                                    Revised April 2010 


